
Hostess Name ___________________________________________________

Address _________________________________________________________

            _________________________________________________________

Phone __________________________________________________________

E-mail __________________________________________________________

Date of Party __________________________ Party #___________________

Preferred Contact Method _________________________________________

 Ask if she has a few minutes to talk.

 Introduce yourself, say something complimentary about her.

 Set or confirm the party date.

 Help your Hostess set goals for her party. Decide what items she 
    would like to get for free and help her build her “wish list.”

 Review the Hostess Rewards. Make sure she clearly understands 
    the Rewards.

 Encourage your Hostess to invite 30-40 guests.

 When inviting guests, encourage her to be positive & excited.

 Discuss details for the party (20-30 min presentation, light snacks, etc).

 Payments are due the night of the party. You can accept cash, 
    check and all credit cards.

 Let her know she can begin taking orders early through a 
    catalog, and also through your website (under her party).

  Contact 1 date: _____________________        
Make this contact within 24-48 hours of giving her the Hostess packet.

 Get the final count of guests:  Confirmed: _______ Tentative: _______

 Let her know what time you will arrive (30 minutes prior).

 Remind her to have a few simple snacks out for her guests.

 Don’t forget to get directions to her house, and include her phone 
    number.

 Show your excitement about her party!

 Reminder of payment due at the party.

 Thank your Hostess for having the party.

  Contact 3 date: _____________________        
Make this contact within 2-3 days before your party.

 Ask her how many invitations have been sent.

 Remind her that when someone says, “No” it does not mean “no   
    order.” Encourage her to get 5-10 outside orders before the party.

 Point out the monthly special, and suggest that she mention the 
    special when taking outside orders.

 If you need a table, be sure and ask your Hostess if she has one 
    available.

 Encourage your Hostess to make reminder calls to her confirmed 
    (and tenative) guests and tell her you will call her in a few days for 
    a party count and directions.

  Contact 2 date: _____________________        
Make this contact within 7-10 days before the party.

hostess card
Use this Hostess Card to help you track each Hostess from first contact 
to submitting her party. All the steps are here!
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 Date to close party _____________________________________

 Date check received ____________________________________

 Thank You sent ________________________________________

 Party submitted ________________________________________

 Party Total $ ___________________________________________

 # of Guests ____________________________________________

 # of Bookings __________________________________________

 Future Party? __________________________________________

 Interested in opportunity? ________________________________

 Mailing List? ___________________________________________

Party Wrap-Up

________________________________________________________ 

________________________________________________________

________________________________________________________

________________________________________________________ 

________________________________________________________

_______________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________

Directions to Hostess’ House

Notes ______________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

Order # _________________

hostess card


